Template – Third letter requesting payment (letter before action)
Note that the second and third letters requesting payment (Letter Before Action) must be separated by a minimum time period of 10 days.
Name of debtor
Street name and number
Postal code and city
Att.: Contact person 

(City), 8 April 2009

Amount owed to us according to invoice no. (invoice no.) of (date)  

We have previously requested payment of the invoice above. Unfortunately, we still have not received your payment. This letter is therefore the last letter before action, i.e. before we place the debt for collection.

Consequently, we request that you pay the amount which you owe us no later than 10 days from today.
Our claim is assessed as follows:
Principal amount according to the invoice above
DKK
X.XX

Reminder fee for the first letter requesting payment, (date of the
letter)
DKK
100.00

Reminder fee for the second letter requesting payment, (date of 
the letter)
DKK
100.00

Fee for the letter before action, cf (s) 9b, subs. 1, cf subs. 2 of 
the Danish Interest Act (Renteloven)
DKK
100.00
Any interest accrued
DKK

In total
DKK
X.XX
If you do not effect payment of the total amount above before the time limit specified, we shall have to place your debt for collection. This will result in considerable costs on your part both for our own actions in relation to the debt collection and for any attorney assistance and legal steps necessary. Moreover, we reserve the right to take the matter into court without any further notice. 

We refer to the Danish statutory order no. 601 of 12 July 2002, sections 3 and 4, cf. appendices 1 and 2, and to section 10 of the Danish Debt Collection Act (Inkassoloven). 

Where the claim is placed in the hands of our attorney, an additional debt collection fee of DKK 100.00 will be charged, cf. section 9(b), subs. 1, cf. subs. 3 of the Danish Interest Act. 

Finally, we draw your attention to the fact that interest of xx.xx% p.a. [see Danmarks Nationalbank's site for the current interest rate] will start accruing on the amount owed to us 30 days after the date of invoice, cf. section 3, subs. 2, and cf. section 5 of the Danish Interest Act. 
Yours sincerely
